AP CS ( CCA ) Rules, 1991
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AppendixsIiGeneraliSubordinate Services

I Authonties’ Imposing minor penalties
on Subordinate officers

11 Authontiesiimposing minor S major
penaltiesiagainst Subordinate officers

IV Authoritiesiinirespectiof police'etc



Application offRules (FRule 39)
hese rules shallfapply torevery Govt servant

except
= personsiin casuallemployment
—persons subject tordischarge from service
on'less thanonemonth notice
— Members off All'India services
— Persons/for whomj special' provisionisimade
—nirespect of:matters covered:



HOW A DISCIPLINARY CASE ARISES

RECEIPiiola complaint
FIRAING the mISCOnGUECE:
PEULIONS

INEWSHEPOI:
AUGIErEPort
OhICENNSPECHOANELE



PRELCIMINARY INQUIRY:

NONRGUIRAIRRE COmpPIaINtIS:
—ANONNIMOUSE 6
—PSUPONYIVOUS

BUE TRVeriablerallegations

— PREFIMINARYAIN@UIRYAtOIaSSESSI fiaCls
— NG procedurerpreschHbedNntEECATRUIES
=i allegations are oUNENCOTERL
—DISCIPlINaR ACHON IO BENRItIatET



@harge Memao:
EXPlanationreiRthEPUBIICISERaRTE
ImpoesingiMinerPenalty,

InfEase oiVajor PeEnalty I Ui
AppPOINUNGINGUIR/AGICEr

APpPEINtNG PrESENUING CIliCEr



Articles ol Charge

Alcharge shoulas Be bres Clearands pPrecise
G shieuldidentiiy  therMISCORAUCEH  mISBENaVIOUL:
preferanly be Inrthe third PErSen:

Alseparate article off charge shoularbe firamediin
ESPECL Off EACHI traNSaCLION/EVENTL OF a SEFES Of
elated tranSactions/  EVERLS.

each misconduct should be specifically: mentioned.

Vultplication ersplitiing UPr O CRaKGES ORFtHENDASIS
Offthesame’ allegation snoularhe aveIaed:

Charge sheuld not contaln EXPrESSION: Off OPINIGN

Ehange shouldmoet relate tera matter WhICHIaS
dlréady’ Deen the subject matter off an inguiry and
adjudication:




SinatSHNnameandidesignation e the GoVEMMEnt
SeVantat thertme oifiaming e thercharge), Whlle
URCHORNING asH(@ESIGNatIGN At the timE Ol thEMISCONEUCE)
reme tON(PErReEN dEManCEd andiopaiNEd anfamMOUnG
OIFRSES, 000 a5 lIegaligratiicationNiremiSHNNamEeD);
Contracton (@daress)rontat(daterandrtmen) InTISIOiCe
(MERtioGNrany etHERPIaCE ) PROMISING O PaSSHISHIIINGT;

execution eRWorkN(@IVe themame O tHEWORK) WItheUT
ORjECLIEAS threatening GthEMVISEtOIWItIheIdNpaymeEnt;
WhHIChHICONSHtULESIMISCORGEUCHOiRaItrE toNnaIntaIn

abSEIUtENRtECHEAanG dEVOLON te AU anE COMMISSION of;
AN aCt UNYECOMING OIFaNGOVEMMENSEN ARG IRNVIGIation
e sub-rulesi@rand () el RUlerstoirther ARESH ((ConEUECE)
RUlEs, 19645+



DISCIPIEINARYSACIHONIRPEN DINGOR
CONMNENMPIEAYNED

IEENGAGEDNINSSUBYVERSIVIESAGIHVANNES

CRIMINAISOEEENCENINDERINVESIHGEAIHOIN)
INQ@UIRYSORMIRTAIL

PUBLEIESECANIDAIL

CUSHORYSEORIVIORENIFHANM SN OURSHS
DEEMEDMIONSEUNDERSSUSRENSION



SIPANDARIDISEDIEORMSHELVENMNNG OIS 411
GEADIDE20.7:95

SUBSISIHENCEALLEOVWANCENIONSE SANCIHONED
NOONHER EMPLEOYIMENIFDURING SUSPENSION
NOIFEREENONGOMIOFANYAVHERE
INORANVIEEBERPATDRIENEERIFH @

RESIGNAJLONSHOULEDINOIFSESACCERIIED



(i) Censure
() Withhoelding ofipromotion
Cimt)fomittedin 2005

v )IWithholdinghincrementiwithout cumulative
effect not exceeding 3iyears

(V) (@) 'Suspension where the personiisialready.
suspendedunderRule’8

(V) (b)) reduction torajiower 'stage in the'time
Sscale ofipay for’a period not'exceeding
threeyears , without cumulative effect
andnotiadversely affecting his;pension



MINGRIPENAISHN=MAIOR ROCEDURE
Withhelding oifIncrement Without

cUumulativer enect EXCeeding 3tVeans

Nt armajor pPEnalGy puts:

Precedure iormajor penalty shotiarbe
iellowed



CVIDRVithReIdIngreiRINCREMEREWith
cumuiative: efifiect

(Vi) REAUCHON LO:

— (@) Lewerstadeinrtimerscaleroirpay,

= (D) NEeWERRtIMErstale ol pay, didCe Poster
SENRVICE

(ViHrCompulsery retirement
(X9 REMOVal

() Dismissal



Preliminary/ hearng
CROESING the Delence assistantiby €O
FUFRISRING StateEMERNtS i WIhESSES IR rECorEEd

AlloWIngrterexamine decUmeERtSin the presence
0)f [0)



IHEafng
EXamINation=-In=CRIET
Cress eExamination
REEXamIRation
RECORAING

IlaKing signatlre el the recerded
statements

Note eifnext nearng



Personal hearng, ifCOrdesires
Written Brier;

IRGUIRAREROIGIRthENCHMIGIFalStatement
CONtaINING::

— Articles o charge

— [DEIENSE StatEMeEnts

— ASSESSIMENG OIF EVIHENCE

— Eindings

= SUDMISSION LENDISCIPINaRAAUThORILY:



DISCIPlINaRY AULhCHE/ALO:
= SatisiyhimseliynerselipwWithrthefinaings
—iFany deviationinrprocedureound:

—Referhack tortherlONorrE-IAaUIRY,

—DANCAN COME tONNEEPENEENTIEECISION BaSEd
ON thEAEES



OnNcCersatishiied:
—(COPY OIFthENNgUIRA REPORE tOrPEICOMmMURICated

Lo the Chargead Ofificer

—ReceIptoiitrtherfrepresentation WithinrS0 aays

= SPEaking OraEFoRDANANCONSU atIeN WIthFAPERS(E
iFreguirea

APPED
REVISIOn
REVIEW.




principles offnatural justice
HESSHoUIE BENRIOHNEN OFtHENCNaRTES

HESShHeUId BE gIVEneasenableroppPortinIkyAte
dIVErisfexplanation

HEshieuld BestuppliedWithrall s therelevant
COPIESIOFEOCUMERTSAVRIChTNE FEGUIREM O
defiendihisicase

Hesshould BENReHMEd OifNISTHEhEterappoInta
GEfEnce assiStant tordefendrnis Case



e €0 ShoICANBE GIVERIOPPOEUNIG O CHOSS
examine tne Mgt WitRess

Personalthearng, ifthe Changea oliiCEREUESIRES
50,

CommuRicationreiWHtien BHERGIRIE PHESENLING
ONiICEN

OPPOFURILYAGOrSUPMIGEEIENSE Statement:

CommunicationreiF INGUIRArEPort:



REasenable opportUnity termake fitrther
iepresentationren ther Inguin repont

e penalty shelld BEprepertionate torthie
¢)re)V/I8Y Of ajffelples

Whilerdisposingrappeal IiFther AATAECIHESHO
ENNanNces PEnalty, the Ei@ shouldrhe divEn
ieasenablereppertlnity terbENgrheand

NordeupIereoparndy:



Ruled;
Rule2;
Rule’3:
Rule4.;
Rule’S:
Rule’6:
Rule7:
Rule’S:
Rule9:;

Short title andicommencement
Interpretations

Application

Power to exclude from operation
Classification of'Services
Constitution| of State Services
Constitution of Subordinate Services
Suspension

Penalties



Rule 10:

Rule 1:1%

Rule 12:

Rule 13:

Rule 14;

Other Penailties

Disciplinary’ Authorities in'respect of
State Services

Government's' power toimpose penalties on
membersiofiState) Services

Authorities competent to'suspend members
of: State Services

DAL andiAuthoritiesicompetent to suspend,

IN" respect offSubordinate Services



Rule15.

Rule 16:

Rule 17

POWerSs ofiappointing authority etc.
to suspend membersiof:State and
Subordinate Services:

Disciplinary authority in case of;
promotion or transfer of'a'member ofa
Service and a reversion or reduction

Speciallprovision to respect o Police
OfficialsiemployedinfAnti’— Corruption
Bureau, Vigilancerand Enforcement
Department and Lokayukta and Upa-
Lokayukta



Rule1'8:

Rule 19;

Rule 20:

Rule 21:

Rule 22,

Rule 23:

Rule 24;

Lower authonty not toreopen case:
Authority tolnstitute proceedings
Procedure forimposing ' major penalties
Actiono'n the lnquiry report

Procedure forimposing minor penalties
Communication of;orders

Common proceedings



Rule 25:

Rule 26:

Rule 27:

Rule 28:

Rule 29;

Speciallprocedurein certain cases
Walver procedure to certain cases

Action on report of Lokayuktaand Upa-
Lokayukta

Rule not toraffect provisions relating to
AndhrarPradesh Survey and Land Records
Subordinate’service

Rules not toraffect provisions in Andhra
PradeshiStationery:Manual



Rule 30:

Rule Si:

Rule 32:

Rule 35:

Rule 34:

Rule 35:;

Provisions regarding officersient to
GovernmentofiIndia etc:

Proyvisions regarding officersiborrowed
from Government of: India’etc:

Ordersiagainst whichinorappealilies
Orders against whichrappeallies
Appellate Authorities

Period offlimitation forappeals



Rule 36:

Rule 37

Rule S8

Rule 39:

Rule 40:

Rule 41.

Eorm and contentsofiappeal
Consideration of:Appeal

Review of original ordersipassed by
Govt:, inlieu of appeal

Implementation ofiordersinappeal
Reyvision

Review.



Rule 42.

Rule43s:

Rule 44.

Rule45.

Rule46:

Service ofiorders; notices etc.

Power to relax:time=limitand to
condone;delay

Supply ofi copy of:Commission's advice
Repealiand Saving

Removal ol Doubts



((G.0. Ms: No. 411'G.A.D;, Dt. 20.07.:1993))

. Annexure — 1 - Form of; order of: suspension
((Where charge sheet has'been/issued))

. Annexure —I1" Eorm of order of: Suspension

((where disciplinary proceedings are
contemplated’)

. Annexure — II1 — Form of order of'suspension

((Where a case has been registered and it Is
underinvestigation )



(GO Msi Ne 82 GIAT (CSERE) DEpt:, DL
1555906

=REorm- I = Nenremployment Certificate
o) [l - ArGICIES Ol CRAKPES

mEEorm= I - Order Ol FEVeCtation O SUSPERSION
erder

=EEOrm- IV-"Appointment o InguIRy AUGAGKLY
R Eerm= Ve = ApPeIntMEnt Oif PrESEnting Officer

=EEorm=VIE = Memorandim o CAargestiior
IMPOSING MINGK PERalty URder Rule 22

=REOrm-VII=Minoer Penalty’ preceedings
=EEOrm-VATI= CommonrProceedings







